
RESOLUTION NO. 95-136 

A RESOLUTION OF THE LODI CITY COUNCIL 
APPROVING THE REVISED CLASS SPECIFICATION 

FOR COMMUNITY DEVELOPMENT DIRECTOR 

BE IT RESOLVED, that the Lodi City Council does hereby approve the revised 
class specification for the Community Development Director, as shown on Exhibit A, 
attached hereto. 

I hereby certify that Resolution No. 95-136 was passed and adopted by the City 
Council of the City of Lodi in a regular meeting held October 18, 1995, by the following 
vote: 

AYES: COUNCIL MEMBERS - Davenport, Pennino, Sieglock, Warner 
and Mann (Mayor) 

NOES: COUNCIL MEMBERS - None 

ABSENT: COUNCIL MEMBERS - None 

ABSTAIN: COUNCIL MEMBERS - None 

. 
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CITY OF LODI OCTOBER 18, 1995 

COMMUNITY DEVELOPMENT DIRECTOR 

DEFTNITION; 

Under administrative direction, manages, plans, organizes, coordinates, and directs the 
planning, code enforcement, building, and development review functions of the City. 
Responsible for two citizen commissions and maintaining effective public relations; performs 
related work as assigned. 

DISTINGUISHING CHARACTERTSTICS: 

This single position class has department head level responsibility for overall policy 
development, program planning, fiscal management, administration and operation of the 
-, Code Enforcement, Building Inspection and Planning divisions. The 
incumbent is responsible for accomplishing departmental goals and objectives, supervising 
staff, administering tlie annual budget, and directing the day-to-day operations and activities of 
the Comrniinity Development department. Assignments allow for a high degree of 
administrative independence in their execution. 

EXAMPLES OF DUTIES: 

Duties may include, but are not limited to the following: 

Develops and directs tlie implementation of goals, objectives, policies, procedures, and work 
standards for the Cominiinity Development Department; prepares and administers the 
depart men t ' s budget. 

Works closely with the City Manager, City Council, other City departments, a variety of 
public and private organizations, and citizen groups in  developing programs and 
implementing projects to solve problems related to the Community Development 
function; advises the City Manager and City Council on related issues and programs. 

Prepares and recommends long-range plans for City services and programs; develops specific 
proposals for action on current and fiiture City Community Development needs. 

Makes final interpretations of City regulations and various ordinances, codes, and applicable 
laws to ensure coinpliance. 

Represents the City and works closely with citizen boards and coinmissions and public and 
private officials to provide technical assistance, directly or through subordinate staff. 

Coordinates the preparation of a wide variety of reports or presentations for City management 
or outside agencies. 

Coordinates efforts with Housing Authority, County Airport Land Use Commission and other 
public agencies . 



CLASS SPECIFICATION CITY OF LODI 
Coin m 11 ni ty Devel O D ~  en t Di rector Paee23of3 I 
EXAMPLE OF DUTIES (Cont’d) 

Directs the developtnen t of management systems, procedures, and standards for program 

Monitors developments related to delegated service area; evaluates their impact on City 

Is responsible for advice, maintenance, and recorninendations related to urban development 

evaluation. 

operations and implements policy and procedure i niprovements. 

and the City’s General Plan. 

MINIMUM OUALIFICATIONS: 

Knowledge of: 

Administrative principles and methods, including goal setting, program and budget 
development and impleimentation, and employee supervision. 
Principles, practices, and prograins related to community and urban development. 
Applicable city, state, and federal law guidelines and standards affecting the administration of 
coin niu ni ty develop men t programs and projects. 
Principles and practices of budget development and administration. 
Funding sources impacting program and service development. 
Social, political, and environmental issues influencing program administration. 
Principles and practices of contract administration and evaluation. 
Principles and practices of biisiness computer user applications. 

Abilitv to: 

Plan, organize, administer, and coordinate a variety of large and complex Community 
Development services, programs, and staff. 
Select, motivate, and evaluate staff and provide for their training and professional 
devel oprnen t. 
Develop and implement goals, objectives, policies, procedures, work standards, and internal 
controls. 
Understand, interpret, explain, and apply complex city, state, and federal laws regulating 
community development programs and projects. 
Analyze complex technical and administrative problenis, evaluate alternative solutions, and 
adopt effective courses of action. 
Prepare clear and concise reports, correspondence, and other written materials. 
Establish and maintain cooperative working relationships with a variety of citizens, public and 
private organizations, boards and coniinissions, and City staff. 
Exercise sound i n  depend en t j udg m en t within general pol icy g ii i d el i nes. 


